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	Data Management Services  
NCS Form 4521 Processing

	Instructor Information

	Date:
     
	Instructor name:

     
	Telephone number:

(   )      

	Department:

     
	Course and section:

     
	E-mail address:

     

	Others authorized for pick up:

     

	Requested Services

	File name (optional):
     

	Enter X to select:
   Grade only – Provides the total correct out of total questions printed on the Scantron.

	   Number of keys per exam:      

	   Raw data to disk – Please provide disk.

	   E-mail raw data.

	Enter X to select:
   Traditional item analysis – Provides an analysis indicating the total correct, item statistics, scale statistics, and score distribution table.

	   By ID number.

	   By ID number and name.

	   Number of keys per exam:      

	   Raw data to disk – Please provide disk.

	   E-mail raw data and analysis.

	Special Instructions

	Any special instructions:

     

	Pick Up

	Picked up by (signature):
X       
	Date:
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