Provost and Vice President for Academic Affairs

Promotion and Tenure Checklist

The following is a checklist of items that must be in the file before any promotion/tenure

Recommendations will be considered.  If additional information is required, the Dean will be

Notified.  Please do not provide more information than is necessary.

	Note:  See the Faculty Handbook, Section II F, G for specific

procedures.  There is a page limit of 20 pages for candidates currently at

the rank of Assistant Professor and 22 pages for candidates currently at

senior rank.  Loose-leaf binders are preferred.  The page limitation does

not include copies of the mandatory letters from the chair and committee


Promotion (UNT Policy Manual Vol. III Policy 15.1.2.2)

	 FORMCHECKBOX 

	 Basic Information Form (promotion and tenure candidacy)

	 FORMCHECKBOX 

	 Complete, Current Vita (promotion and tenure candidacy)

	 FORMCHECKBOX 

	 Statistical summaries of accumulated student opinions of the faculty

 member’s teaching effectiveness

	 FORMCHECKBOX 

	 Cumulative results of annual peer evaluations

        (Personnel Affairs Committee annual evaluations.)

	 FORMCHECKBOX 

	 Evidence of at least three letters of external evaluation for

 Assistant/Associate Professor and five for Professor

	 FORMCHECKBOX 

	 Recommendation of the departmental Promotion and Tenure, including a

 narrative statement for each person nominated (promotion and tenure
candidacy)

	 FORMCHECKBOX 

	 Recommendation from Department/Division Chair (promotion and tenure candidacy)

	 FORMCHECKBOX 

	 Recommendation from Dean (promotion and tenure candidacy)


Tenure (UNT Policy Manual Vol. III Policy 15.1.1 Section VII)

	 FORMCHECKBOX 

	 Basic Information Form (promotion and tenure candidacy)

	 FORMCHECKBOX 

	 Complete, Current Vita (promotion and tenure candidacy) 

	 FORMCHECKBOX 

	 Statistical summaries of accumulated student opinions of the faculty

 member’s teaching effectiveness

	 FORMCHECKBOX 

	 Evidence of annual evaluation (Promotion and Tenure Committee

 probationary reviews)

	 FORMCHECKBOX 

	 Evidence in writing that the faculty member has been advised and counseled

 annually by the Chair and the Promotion and Tenure Committee

	 FORMCHECKBOX 

	 Evidence of at least three letters of external evaluation for

 Assistant/Associate Professor and five for Professor 

	 FORMCHECKBOX 

	 Recommendation of the departmental Promotion and Tenure, including a

 narrative statement for each person nominated (promotion and tenure 

candidacy)

	 FORMCHECKBOX 

	 Recommendation from Department/Division Chair (promotion and tenure candidacy)

	 FORMCHECKBOX 

	 Recommendation from Dean (promotion and tenure candidacy)


