UNIVERSITY OF NORTH TEXAS

FACULTY DEVELOPMENT LEAVE APPLICATION

COVER SHEET
Please insert the required information in the application form.  You may copy and paste from other documents.   Please submit the original and nine copies of the application.

	Applicant:
	
	EMPLID:  _____________


	Department:
	


	College/School:
	


	Rank:
	
	


	Date of Last Faculty Development Leave:
	
	Year of Initial Faculty Appointment:
	


Type of Leave:
	 FORMCHECKBOX 
 Grant Class I

Research
	 FORMCHECKBOX 
 Grant Class II

Creative
	 FORMCHECKBOX 
 Grant Class III

Renewal


	Leave Period Requested:
	

	           FORMCHECKBOX 
 Fall _____ (100%)


	             FORMCHECKBOX 
 Spring _____ (100%)


	          FORMCHECKBOX 
 
Fall _____ (50%) 

                Spring  ______ (50%)


            FORMCHECKBOX 
 Other ________________________________ (___%)
	Proposal Title:
	


Signature:
Applicant  ______________________________________________________  Date:  ________
Approvals:

Department Chair ________________________________________________  Date:  ________
Dean  __________________________________________________________  Date:  ________
Vice President ___________________________________________________  Date:  ________
Summary
	Proposal Title:
	


Abstract: Write an abstract (one page or less) that briefly describes the proposed leave activity.  It is essential that the abstract be written so that it can be understood by a professional outside your field.  Note:  All data boxes on this form will expand to accommodate your data entry

	Abstract :




Go to the next page.
Narrative
	Proposal Title:
	


Narrative: The narrative should provide information about your leave activity.  To help the development leave committee understand and evaluate your proposal please organize your narrative using the subcategories identified below.  An expanding space box is provided for each category.   Please keep in mind that most of the committee will not be familiar with many aspects of your area of expertise.  

Objectives:  What are the primary outcomes anticipated from the leave activities 

	Objective(s) :




Description:   Explain in reasonable detail the activities that will occur during the leave.  Include information on where the activity will occur, the research methodology (where appropriate) and so forth.  Be specific and help the committee understand and appreciate the nature and scope of your activities.  Include appropriate details.   For example, if you are working on a monograph or research papers what is the review process.  If you are working on a book what is the target market.  If you are doing performances is there travel reimbursement or other compensation provided.  If you are working with another institution, what resources are they providing?

	Description :




Professional Growth:  Provide a brief explanation of how the leave activities will enhance your professional growth. 

	Enhance Professional Growth :




University Benefits: Provide a brief explanation of how UNT will benefit from the leave activities.

	University Benefits :




Why Leave Needed:  Provide an explanation of why the leave is needed to complete the activities. 

	Why :




Link to Leave Category:  Provide a short explanation of why the leave activities make the leave category selected the appropriate category.

	Link to category :




Reference List:  Include a one page reference list (if this is not part of the bibliography in your narrative.)

	Reference List :




Other:  Include any additional information you believe it is important for the committee to consider.  For example, any compensation associated with the proposed activities or any time sensitive opportunities to work with selected people.
	Other :




Application continues on next page
Letters of Support & Vita

Your developmental leave application should include letters of support from both your department chair (immediate supervisor) and the appropriate dean.   (Note to administrators providing letters – Please do not prepare and submit boilerplate letters of support.  Include any issues of concern granting the leave may cause – particularly when there are multiple leave applications from the same area.) 

Letters may be attached or inserted into the expanding boxes provided.

	Departmental Support :



	Dean Support :



Please attach a curriculum vita to your leave application.   The committee will accept a summarized curriculum vita and a reference to where the full curriculum vita may be viewed.  Leave candidates are encouraged to highlight in some fashion prior work and activities that are particularly relevant to the proposed leave activities.

�  If the leave period is spread across the fall and spring semesters, your FTE will be reduced to 50% for this time period.  This will classify you as a part-time employee according to the Employees Retirement System’s (ERS) rules.  Part-time employees only receive 50% state contribution for employee health insurance and basic life coverages, and 25% state contribution for dependent health insurance coverage, whereas full-time employees receive 100% and 50%, respectively.  Sick Leave accruals will also decrease from 8 hours (100%) to 4 hours (50%) per month.
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