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Supplemental Travel Request for Tenure/Tenure-Track Faculty 


	Applicant Name
	     


	     
	
	     

	Academic Rank
	
	Division/Department/School/College


	Presentation Title
	     


	
	

	Organization/
Event /Affiliation
	     

	
	

	Location
	     


	
	

	Dates
	     



Dept. Funds Committed (minimum of $300 is required; deptid holder signature is required)

	Division/Department

School/College
	Deptid (account holder or grant holder) signature(s)
	Deptid/ Projid Number
	Amount of match

	     
	     
	     
	$     

	     
	     
	     
	$     

	     
	     
	     
	$     


(Fund match must be demonstrated above or form will be returned to department.)

Note: A Request to Travel or “RTT” is required in the department for all conference travel and all out of state travel. The form is available on the PPS website at the following link: http://www.unt.edu/pps/forms-travel.htm  Original RTT form should be attached to the completed travel voucher.  The RTT remains in the department until the voucher is submitted.
Supplemental Travel Funds Requested: 

Award amounts for domestic travel range from $250 - $750 (amounts are based on travel destination) with the exception of Alaska and Hawaii ($900). The award amount for international travel is $1000 with the exception of Mexico ($500 - $650):  $            
(Award amounts are based on destination and are related to estimated travel costs. Amounts are subject to change based on fund availability).

Required Approvals:
	
	

	                        Applicant


	Date

	
	

	                        Department Chair


	Date

	
	

	                       Academic Dean  (required)
	Date

	
	

	
	


Provost Office use only:  Date:____________Amount:_______________
Cost share to deptid:_______________
Office of the Provost and VP for Academic Affairs, Admin. Bldg. Rm. 207, PH x2550 FAX x4438


[image: image1.png]